
REGULAR SESSION, BOARD OF PUBLIC WORKS AND SAFETY, APRIL 13, 2020 

The Board of Public Works and Safety of Plymouth, Indiana, met in Regular Session on 

April 13, 2020. The meeting was held in the Council Chambers, on the second floor of the city 

building, 124 N. Michigan St., Plymouth, Indiana.  

Mayor Mark Senter called the meeting to order at 6:03 p.m. Senter presided for Board 

Members Duane Culp. City Attorney Sean Surrisi and Clerk-Treasurer Jeanine Xaver were also 

present.  As allowed by Governor Holcomb’s Executive Order #20-04 and 20-09, Board Members 

Jeff Houin and Bill Walters attended the meeting electronically. Board Member Shiloh Milner was 

absent. 

Members Culp and Senter moved and seconded to approve the minutes of the last regular 

session of the Board of Public Works and Safety on March 23, 2020. The motion carried. 

City Attorney Surrisi made a last call for Proposals for Guaranteed Savings Contract for 

General Water and Wastewater Capital Maintenance Projects. The sealed proposals were opened 

from:   

• Bowen Engineering Corporation, 8802 N Meridian St., Indianapolis, IN 

• Kokosing Industrial, 3862 N. Commercial Pkwy, Greenfield, IN 

 Members Houin and Walters moved and seconded to take the bids under advisement. The 

motion carried. 

 Clerk-Treasurer Xaver presented an agreement between the Police Department and the 

Indiana Criminal Justice Institute. She said it is an annual agreement for Operation Pullover, one of 

the objects of the grant is to increase compliance with school bus safety laws.  It is a $5,000 grant. 

The city has to contribute about $50. 

 Members Culp and Walters moved and seconded to approve the agreement as presented. 

The motion carried. 

Police Chief Bacon submitted the following monthly report: 
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Clerk-Treasurer Xaver presented the following sidewalk request: 
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Street Superintendent Marquardt submitted the following regarding this request: 

 

There was no action taken. 

City Engineer Gaul presented a request from Comcast for work in the city’s right-of-way at 

537 N Oak Dr for directional boring with a $15,000 financial guarantee (UT-20-013). He also 

presented a request from Comcast for directional boring at 128 Candy Lane with a $5,000 financial 

guarantee (UT-20-017). Lastly, he presented a request from Choice Light Fiber for directional 

boring at 1400 Pidco Dr. with a $5,000 (UT-20-018).  

Members Houin and Walters moved and seconded to approve all three requests as 

presented, subject to the terms, notes and conditions outlined in the correspondence provided by 

City Engineer Gaul and the placement of the financial guarantees. The motion carried. 

City Attorney Surrisi presented Executive Order 2020-05, 2020-06, 2020-07, 2020-08, 

2020-09R, and 2020-10; all related to the COVID-19 response. 

Board Members Houin and Walters moved and seconded to ratify Executive Orders 2020-

05, 2020-06, 2020-07, 2020-08, 2020-09R, and 2020-10. The motion carried. 
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City Attorney Surrisi notified the board that there have been requests for expedited Work in 

the Right-of-Way approvals due to the COVID-19 pandemic. Those companies are stating that the 

governor has declared their services as essential and there is an increased demand of service during 

the pandemic in relation to remote work and online / e-learning with the schools. Surrisi responded 

to those requests by stating that the city recognizes that they are essential and we want to work with 

them, however none of the Governor’s executive orders preempt local regulation of underground 

right-of-way access. He said in response to the pandemic and in order to keep these essential 

services going, should a project not have the ability to wait two weeks until the next board meeting, 

Utility Superintendent Davidson and City Engineer Gaul can sign off on those and present them to 

Mayor Senter for potential approval through an executive order.  

Clerk-Treasurer Xaver discussed her recommendation to establish a hiring freeze and capital 

spending freeze. She detailed concerns regarding unknown effects of the COVID-19 pandemic and 

how the extension of property tax deadlines will affect the city’s revenue.  
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Xaver also presented a letter that was received from Baker Tilly: 
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City Attorney Surrisi noted that he, Mayor Senter, and Clerk-Treasurer Xaver had discussed 

this earlier in the day. He wanted to wait until more information could be gathered and department 

heads consulted before putting together a blanket resolution to cover any freezes. Surrisi feels it 

would be beneficial to meet with department heads prior to budget time to try and proactively plan 

the budget rather than retroactively attempting to cut down the budget. 

Houin asked if there is a city requirement to ask the board’s permission for approval to hire 

employees or if that is just a practice that was implemented. Surrisi said he is not aware of a 

requirement related to hiring employees and state statute does not require this, but he does feel if it 

would be good practice to keep the board informed about who is being hired. 
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Surrisi said there will be a discussion with the department heads and a proposal brought 

before the board at their next meeting. 

City Attorney Surrisi discussed the three identical letters that were received regarding the 

request to freeze the small cell permitting process. There was no action taken. 

Board Members Culp and Houin moved and seconded to allow the payroll for April 15 and 

the claims for April 13, 2020, as entered in Claim Register #2020. The motion carried. 

Mayo Senter referred to the following communications that were received in the board’s 

packets: 

• Gibbons Tree Request 

• Blackburn Tree Request 

• Czarnecki, Shanel & Milton Requests for a Moratorium on Small Cell 

Permitting Process  

 

There being no further business to discuss, Board Members Culp and Walters moved and 

seconded to adjourn the meeting. The motion carried and the meeting was declared adjourned at 

6:33 p.m. 

 

Jeanine M. Xaver, IAMC, CMC 

Clerk-Treasurer  

 

APPROVED:  

 

 

__________________________________  

Mark Senter 

Mayor 

 

The following requests have been submitted to the proper committee to act: 

4/9/2020 – Tree Request: Need to have tree in front yard near side walk looked at. Looks like it 

might be Dyeing. S/ Robert Blackburn, 308 S Michigan St, Plymouth, 708-275-4709 

4/9/2020 – Tree Request: Ms. Gibbons called this morning and would like the tree at the corner of 

Michigan and Webster, which she stated is in the city’s right-of-way, looked at. She feels it needs 

to be removed – it appears to be in bad shape with dead limbs that she fears will fall. S/ Joyce 

Gibbons, 525 S Michigan St, 574-936-3510 


